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  PROJECT TITLE
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	Project:
	
	    TRANSMITTAL NO:
	JOB-0000

	Client: 
	
	Date:
	

	Recipient:
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	WE ARE SENDING
	SUBMITTED FOR
	ACTION TAKEN

	☐
	SHOP DRAWINGS
	☒
	APPROVAL
	☐
	APPROVED AS SUBMITTED

	☐
	LETTER GENERAL
	☐
	YOUR ACTION
	☐
	APPROVED  WITH COMMENTS

	☐
	PRINTS
	☐
	AS REQUESTED
	☐
	REVISE AND RESUBMIT

	☐
	CHANGE ORDER
	☐
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	☐
	REJECTED

	☐
	PLANS
	☐
	VERIFY SUBSTRUCTURE DESIGN 
	☐
	NOT REVIEWED
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	SAMPLES
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